
Emergency Procedures 
Tornados: Listen quietly for instructions. Remain in the room. Cover head and neck by moving 
underneath desk and locking hands behind neck. 
Fires:  Listen quietly for instructions. Leave the room. Turn left and walk upstairs. Turn right and 
exit the door into the parking lot. Walk to the back fence of the parking lot. Line up and wait for 
the teacher to call roll. 
Safety/Lockdowns: Listen quietly for instructions. Children will gather along the side of the 
classroom next to the bookshelves. Children will remain quiet until all is clear. 
 

Parent Involvement: Communication 
Parents are the most influential figures in a child’s life. It is vital that parents are involved in 

children’s education in whatever ways possible. Parent-teacher conferences are scheduled in the 
fall and spring, but I invite parents to share questions, concerns, and suggestions at any time.  

I seek to communicate with parents as often as possible in both positive and challenging 
circumstances. It is a joy for me to share children’s growth and accomplishments with parents.  

I may also seek parents’ advice regarding a child’s behavior or needs, since you know your child 
best. Parents will be contacted by a phone call, text, or email when their child’s behavior or 

needs makes communication necessary.  
Children benefit from their parents’ involvement in the classroom as well. Parents are welcome 
to talk with the teacher about anything special they would like to share; children love to have 

parents come into the classroom and give presentations! Some ideas include languages you may 
know, native culture you may like to share in some way, talents you may want to demonstrate or 

projects you’d like to lead, subject areas such as art or music, or a presentation about your 
current or former career. Parents are invited to join the class on field trips at certain times 

throughout the year, which will be communicated at that time. Parents are welcome to visit the 
class and assist with reading or assignment help. If you are willing to help in other ways, the 
teacher has a list of needs throughout the year (such as assembling homework folders etc.),  

so please communicate and your help will be appreciated! Please see the school handbook for 
more details about volunteering for tuition credit ($10 tuition credit per hour). 

 
Birthdays 

Our classroom will celebrate the birthday of each child, joyfully celebrating that God created 
each child and gave life to him or her.  

Children may bring treats to share with the class after a parent has confirmed it with the teacher. 
In agreement with our school’s policies, the treats may not be homemade. Healthier treats such 

as fruit or granola bars are always preferred over cupcakes and sugary snacks.  
Please see the school handbook for more detailed guidelines regarding treats and birthdays. 

 
Care for Books and Borrowed Materials 

Students must care for textbooks, reading books, and other materials borrowed from the school. 
These materials are costly and intended to be used again by other students, so it is important that 
they are treated with respect and care. It is important that parents join with children to teach them 

responsibility and respect for the privilege of borrowing materials for their use. 
 
 



Homework 
Homework will be assigned according to teacher’s discretion at a reasonable volume and for 

specific purposes.  
Homework is beneficial for practicing what has been learned in the classroom, enrichment 

projects, or research.  
Assignments children do not complete during the school day will also become homework.  
Children will be informed of deadlines for homework and expectations for quality work.  
It is the students’ responsibility to submit homework on time, with effort and accuracy.  

Parents are urged to join their children, as appropriate, to be involved with their child’s learning. 
Parents can support children in their understanding of the concepts, but parents should avoid 

giving answers. Parents are welcome to discuss concerns with the teacher regarding the purpose 
or volume of homework assignments.  

 
Assignment Folders 

Children will receive assignment folders in which they can organize their assignments each day. 
This folder contains a chart that lists the daily assignments, along with space to hold papers and 

notes to go to school or come home. Graded work will also be sent home in this folder.  
Parents are urged to assist their children in keeping their assignment folders neat and organized. 
Parents should communicate daily with their children about information that comes home and 

papers that must return to school. If children’s assignment folders become ripped or unable to be 
used, it is the parents’ and children’s responsibility to replace the folder. 

 
Absences 

Students’ attendance at school is crucial for their academic success. Students are given 
permission for absence from school only in necessary circumstances and with prior 

communication between parents and teacher. Examples of necessary circumstances include 
medical, dentist, or counseling appointments; illness in which the child is unable to participate in 

class or their illness interrupts the wellness of other children; or family emergencies.  
Students will be expected to make up the work they missed on the days they were absent. 
Please see the school handbook for detailed expectations regarding student absences. 

 
Tardies 

Class begins at 8:20 so children are expected to be at their desks and ready to work by 8:15. 
Important announcements are given at the beginning of the school day so it is crucial that 

children are in attendance and focused by 8:15.  
Parents, please ensure that your children are arriving to school on time.  

The school handbook outlines expectations for tardy arrivals. 
 

Memory Verses and Spelling Tests 
It is important for children to develop their memory abilities as an overall skill for life.  

Bible Memory: Every week children will be assigned Bible verses to memorize.  
Children will also memorize the books of the Bible, the 10 Commandments, the Lord’s Prayer 

and other prayers, and the Creed (what we believe) and its meanings.  



In addition to developing memory abilities, this practice of memorizing Bible passages, prayers, 
and key doctrine is important to give children encouragement and truth throughout their lives.  
Parents are encouraged to join their children in studying their memory work due each Friday.  

 

Spelling tests: It is the children’s responsibility to practice their spelling words and complete 
their spelling packets throughout the week and be prepared to demonstrate their spelling 

knowledge on tests on Thursday. 
 

Chapel 
Our class attends chapel with the rest of the school every Thursday for worship, prayer, singing, 

and receiving God’s blessings through fellowship with others. Our class will lead chapel on a 
specific date during the year. Parents are invited to join the school for chapel whenever possible. 

Please see the school handbook for other information regarding chapel. 
 

Uniforms 
Please see the school handbook for specific requirements regarding uniforms and dress code. 

 
Progress Reports & Conferences 

Progress reports will be completed and discussed with parents at the end of each quarter.  
Report cards are no longer printed.  

You may view your child’s grades at any time throughout the year on the school’s website, 
FastDirect. Speak with Ms. Schield or with the office to learn how to use the web site.  

 
Parents are encouraged to bring questions, concerns, and suggestions to conferences. Progress 

will be routinely evaluated throughout the year, and parents are welcome to discuss their child’s 
progress with the teacher at any time throughout the year. Please give prior notice by phone (call 

or text), email, or note if you desire a meeting with the teacher.  
 

Behavior Expectations (Consequences) 
Jesus took the punishment we deserve before God for our sins, so we are at peace with 

God forever. We cannot earn those things from God. Instead, Jesus earned God’s love, 
forgiveness, and eternal life for us by His life, death, and resurrection.  

However, recognizing how our actions reflect our sin is helpful to lead us to recognize:  
a) that we cannot make ourselves right with God,  
b) that we need Jesus as our Savior.  

Recognizing and confessing our sins to God, and receiving His forgiveness, gives us comfort. 
We give our guilt to him and we know that because of Jesus we are not separated from God 
because of our sins.  
However, there are consequences for our behavior as we live in this world and interact with other 
humans, so we accept those consequences and learn how we can adjust our actions next time.  

In our classroom we abide by this understanding for how to deal with our actions in 
relation to God and others. We follow the school guidelines for Positive Behavior Support (PBS) 
and the school’s guidelines of goals and techniques for behavior management and self-control. 

In our classroom we have two main classroom rules:  
1) Respect God. 2) Respect people and respect things.  

We understand that all other expectations for behavior are included in these two rules.  



Some consequences for student behavior, along with the process of apologizing and 
asking for forgiveness, will be administered. Consequences vary according to the behavior, 
respectfully of the students involved, and timely according to teacher discretion. Choices will be 
offered when appropriate. Discussion between teacher/staff member and student may take place 
at appropriate times for learning opportunities.  

Consequences include the following: 
• Removal from the group; independent time to regain self-control; time out to 

reflect on actions and solutions 
• Restitution for actions (returning or replacing an item that has been damaged, loss 

of privileges when appropriate such as free time, etc.) 
• Time out in the office or with another staff member 
• Time with the principal 
• Parent contact  

 
Sleep 

Sleep is crucial for children’s cognitive, emotional, and behavioral functioning. Sufficient sleep 
increases the brain’s ability to pay attention, stay alert and calm. It also aids the brain’s potential 
to gain and retain learning. Sufficient sleep decreases children’s stress and allows them to control 
their behavior.  (This is true of adults, too. ) The recommended amount of sleep for children is 

9-11 hours! This means that children should be asleep by 9pm or earlier.  
It is crucial that parents join with the teacher to support their child’s education in this way.  

Sleep must be a priority so your child can be successful. 
 

Medication 
Please see the school handbook for detailed guidelines regarding health and medical needs. 

Medications must be accompanied by a doctor’s note! 
 

After School Care/Tiger Club 
Please see the school handbook for detailed guidelines regarding Tiger Club services and 

expectations. 
 

 


